Sample letter to IRA administrator/trustee/custodian

“Financial Institution Name”

“Address”

“City, State, Zip”

Re: Request for Charitable Distribution from “Donor’s Name” Individual Retirement Account

To Whom It May Concern:

Please make a direct charitable distribution of $_________________ from my IRA accounts to The Cleveland Foundation as provided by Sec. 1201 of the Pension Protection Act of 2006 and Sec. 408(d)(8) of the Internal Revenue Code of 1986, as amended. The account numbers of my IRAs are:
____________________________

____________________________

____________________________

____________________________

The check should be mailed to:

The Cleveland Foundation

1422 Euclid Avenue, Suite 1300

Cleveland, Ohio 44115

Attn: Jennifer Rudolph, Esq.

Please list my name and address as the donor for the transfer, and please send me a copy of the correspondence with The Cleveland Foundation. Enclosed please find a copy of the Internal Revenue Service’s tax determination letter for The Cleveland Foundation as a public charity, for your reference. It is my intention to have this transfer qualify for exclusion during the 2007 tax year. Therefore, it is imperative this distribution be postmarked no later than December 31, 2007.
Feel free to contact Jennifer Rudolph at 216-615-7165 if you need any additional information from the Foundation. If you have any questions for me, please contact me at “xxx-xxx-xxxx.”

Sincerely,

“Name of Donor”

“Donor’s Address”
“City, State Zip”

