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Recipients of scholarship grants are required to submit reports. Grant reporting is an integral part of our monitoring and evaluation process, and are not only necessary for proper oversight to ensure accountability, but also serve as a valuable learning tool for Foundation staff and your organization.  We greatly appreciate your candor and thoughtful review of your scholarship program experience.  Be assured that we do not share reports with other organizations or funders.
	Organization Name:
	

	Grant Number:
	

	*Scholarship Title:
	

	Grant period:
	From: 
	To: 

	   (academic year)

Signature:
	

	   and staff title

Name (please print):
	
	Date: 
	

	Email:
	
	Telephone:  
	


We expect assurance that: 1) group/s from which recipients were selected are related to the purpose of the grant and constitutes a charitable class as defined by the internal Revenue Service and b) the selector/s, at the time of their selection decisions, were not in a position to benefit (directly or indirectly) from the outcome of the decisions related to the grant.

Information Related to the Selection Process
1. Marketing procedure – How was the information on the availability of the scholarship/s conveyed? (e.g. printed in the school newspaper, announced at parent meetings, informed all teachers, guidance counselors, posted on website, etc.)
2. Eligibility requirements – What were the eligibility requirements used to determine candidates?
3. Selection criteria – On what criteria was the selection based? (e.g. financial need, academic merit, special skill, talent or qualities, etc.)
4. Selection process – 
A.  What process did the Committee use to select the finalist/s (e.g. all committee members reviewed each application and made recommendations based on the selection criteria)
· or –
B. What officer or staff of the educational institution recommended finalists?

5. Number of persons who applied or were reviewed and actual number of scholarships awarded.
Submit report to Grants Management by email to grantsmgmt@clevefdn.org  or by mail at:
Grants Management

The Cleveland Foundation

1422 Euclid Avenue, Suite 1300

Cleveland OH 44115
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